
State and Federal Filing Engagement Letter

DATE

NAME (“THE SERVICE PROVIDER”)

TITLE
ADDRESS 1
ADDRESS 2
PHONE #

Dear CLIENT, 

This letter outlines the terms and objectives of our proposed engagement with regards to the State and Federal filings we will provide to you and your company until mutually changed or unilaterally terminated.
SCOPE OF ENGAGEMENT
1. Services Provided. This letter authorizes THE SERVICE PROVIDER to perform any and all of the following State and Federal filings and ancillary services: incorporations, LLC formations, business licenses, DBAs (Doing Business As), employment identification numbers (EINs), name availability checks, name reservations, foreign qualifications, initial reports, annual reports, statements of information, amendments, reinstatement, withdrawals, s corporation elections, registered agent services, dissolutions, trademark searches, trademark registrations, trademark watches, copyright registrations, and other related State or Federal filings.
2. Authorizations.  Based on the discussions with and directions of CLIENT, THE SERVICE PROVIDER is authorized to fill out, sign on your behalf, and file the documents required to perform the State and Federal filings and ancillary services with any State or the Federal Government that you requested.  THE SERVICE PROVIDER is also authorized to receive notifications from and respond to request from the State or Federal Government on your behalf.  
PURCHASE OF SERVICES BY AGENT

You agree that, as your ACCOUNTANT/CPA performing any of the tasks outlined in the Scope of Employment section above, THE SERVICE PROVIDER may use MyCorporation Business Services, Inc. (“MyCorporation”) as a secondary service provider.  You also agree that by using MyCorporation that THE SERVICE PROVIDER can receive A DISCOUNT/A COMMISSION from MyCorporation.  Furthermore, you agree that by signing this agreement or allowing your ACCOUNTANT/CPA to use MyCorporation you will be bound as a principal by all the terms and conditions outlined at the URL http://www.mycorporation.com/legal.html titled “SITEWIDE TERMS OF USE AGREEMENT AND DISCLAIMER.”
FEE SCHEDULE 
The following is our understanding of the fee schedule agreed upon. 

1. Service Fees. Fees for professional services will be based on the time spent at our current hourly rate(s), unless otherwise discussed and agreed to in writing. 

2. Fees for MyCorporation’s Services.  Additional fees related to services ordered through and provided by MyCorporation will be added to our professional service fee.  These additional fees will be in addition to any estimated professional service fees and will be due upon presentation of an invoice.  
TERMINATION 
Either party may terminate this relationship at any time by any form of written notification. 

NOT ENGAGED IN THE UNAUTHORIZED PRACTICE OF LAW 
THE SERVICE PROVIDER is an ACCOUNTANT/CPA. All information supplied and filing services provided are intended to provide you with a convenient method for completing and filing your requested forms. The information provided is of general application and for informational purposes only.  It is not intended to replace the advice of an attorney and does not constitute individualized legal advice. The information supplied is only provided with the understanding that THE SERVICE PROVIDER and its affiliates are not engaged in rendering legal services. THE SERVICE PROVIDER expressly disclaims any liability, loss or risk incurred as a consequence, directly or indirectly, of the use and application of any of the contents of this information. This information is not a substitute for the advice of a competent legal professional. 
When using THE SERVICE PROVIDER’S services, you will be acting as your own attorney. THE SERVICE PROVIDER completes information on the requested forms based upon the information you have provided. By providing you with this service, THE SERVICE PROVIDER, its advisors, agents, representatives, and employees are not rendering any legal advice or service, and no representations or warranties, express or implied, are given regarding the legal or other consequences resulting from the use of our services, including but not limited to information and/or forms. Although THE SERVICE PROVIDER expends great efforts and respects the confidential nature of the information you are submitting, NO SPECIAL RELATIONSHIP or privilege exists between THE SERVICE PROVIDER and you in regards to your State and Federal filings, including but not limited to any Attorney-Client relationship that might exist had you consulted with a licensed attorney. 

By using THE SERVICE PROVIDER’S services you further acknowledge that you have mutually discussed with THE SERVICE PROVIDER your options and CLIENT made the ultimate decision to complete the State or Federal filing(s).  You also agree that THE SERVICE PROVIDER is merely facilitating the decisions you have made with regards to the State or Federal filing(s). 

THE SERVICE PROVIDER, its advisors, agents, representatives, and employees STRONGLY RECOMMEND that you consult a licensed attorney in the applicable jurisdiction. 
STATE AND FEDERAL FILING REQUIREMENTS
THE SERVICE PROVIDER is not responsible for advising or reminding you of any requirements or obligations, including, but not limited to any required State or Federal filings, annual reports, or other filing requirements. THE SERVICE PROVIDER’S sole responsibility is the preparation of your requested form with regards to your State and Federal filings. Any requirements or obligations for the maintenance of your corporation, business entity or other business services are NOT the responsibility of THE SERVICE PROVIDER and are your sole responsibility. 

Sincerely, 

____________________________________________
NAME, TITLE
I agree to the terms established in this State and Federal Filing Engagement Letter.

____________________________________________
CLIENT

__________________________________

DATE

*By using this form agreement you acknowledge that this agreement may not prevent liability or litigation from arising.  This form has not been judicially tested, and is provided purely for your convenience.  This form is not a substitute for an individualized drafted agreement and we strongly suggest you consult an attorney.  You further agree that YOU WILL NOT HOLD MYCORPORATION BUSINESS SERVICES, INC. LIABLE FOR ANY ACTION THAT MAY ARISE REGARDING THIS AGREEMENT AND MYCORPORATION BUSINESS SERVICES, INC. IS NOT RESPONSIBLE FOR THE INDEMNIFICATION OF ANY ACTION THAT ARISES REGARDING THIS AGREEMENT.  MYCORPATION BUSINESS SERVICES, INC. IS A DOCUMENT FILING SERVICE AND DOES NOT PROVIDE ANY LEGAL ADVICE.

